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Disclaimer:

The information in this presentation is a summary of relevant facts about rules 
and procedures of the bankruptcy court.  

This information has been summarized for the convenience of participants and 
does not constitute legal advice or legal authority.

Participants should consult official sources for relevant statutes, federal rules, 
local rules, and local procedures.
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Bankruptcy Filing Statistics
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Other Statistics - 2017
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Docket entries – Filers 175,562
Docket entries – Court 91,238
Docket entries – Automated 101,229

Documents filed 362,171
Notices 844,025
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Agenda
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8:30 – 8:45 am Welcome and Overview

8:45 – 9:00 am Update - Bankruptcy Rules – Federal 
and Local

9:00 – 9:15 am Assignment of Cases

9:15 – 10:00 am

Certificate of Service; Pleadings and 
Exhibits; Notice; Fees and 
Exemptions; Federal and Local 
Forms; Electronic Signature

10:00 – 10:30 am Break/Individual Questions

10:30 – 10:45 am Settlements; Proposed Orders; 
Communicating with Chambers

10:45 – 11:15 am Internet Resources for Bankruptcy 
Research

11:15 – 11:45 am

Local Bankruptcy Rule 3015.1-1
Chapter 13 Plan Form
Objection to Confirmation
Notice of Hearing

11:45 am – 12:00 pm Questions/Wrap up
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Bankruptcy Rules – S.D. Miss.
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• Federal Bankruptcy Rules

• Uniform Local Bankruptcy Rules

• Standing Orders

• Administrative Procedures for 
Electronic Filing
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Federal Bankruptcy Rules
December 1, 2018 – Pending Amendments
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Fed. R. Bankr. P. 3002.1
Amendments to subdivisions (b) and (e) of Rule 3002.1:

• notice of payment change for home equity lines of credit; 

• creates a procedure for objecting to a notice of payment 
change; 

• and expands the category of parties who can seek a 
determination of fees, expenses, and charges that are 
owed at the end of the case.
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Federal Bankruptcy Rules
December 1, 2018 – Pending Amendments
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Fed. R. Bankr. P. 5005
• Makes electronic filing mandatory in all districts for 

entities represented by an attorney, unless non-electronic 
filing is allowed by the court for good cause or is allowed 
or required by local rule.

• The rule gives discretion to each court to decide whether 
a pro se individual may or may not be required to file 
electronically.
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Federal Bankruptcy Rules
December 1, 2018 – Pending Amendments

10

Fed. R. Bankr. P. 7004 
• Amended to update the cross-reference to Federal Rule 

of Civil Procedure 4.
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Federal Bankruptcy Rules
December 1, 2018 – Pending Amendments
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Fed. R. Bankr. P. 7062
• Amended to retain the 14-day period for the automatic 

stay of a judgment.

• Fed. R. Civ. P. 62 is being amended to increase the 
period in District Court from 14 to 30 days.
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Federal Bankruptcy Rules
December 1, 2018 – Pending Amendments
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Fed. R. Bankr. P. 8002
• Amended to clarify that a notice of appeal and other papers are 

timely filed by inmates if certain specific requirements are met.

• A new subdivision (a)(5) defines entry of judgment and clarifies that 
the time for filing a notice of appeal begins to run upon docket entry 
in contested matters and adversary proceedings. In adversary 
proceedings for which Rule 58 does require a separate document, 
the time commences when the judgment, order, or decree is entered 
on the docket and either (1) it is set forth on a separate document, or 
(2) 150 days have run from the entry on the docket, whichever 
occurs first.
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Federal Bankruptcy Rules
December 1, 2018 – Pending Amendments
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Fed. R. Bankr. P. 8006
• Adds new section providing authority for the court to file a 

statement on the merits of a certification for direct review 
by the court of appeals when the certification is made 
jointly by all parties to the appeal.

• This new section is a counterpart to subdivision (e)(2) of 
Rule 8006, which allows a party to file a similar statement 
when the court certifies direct review on the court’s own 
motion.
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Federal Bankruptcy Rules
December 1, 2018 – Pending Amendments
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Fed. R. Bankr. P. 8007
• Conforms with the amendment to Federal Rule of Civil 

Procedure 62 to replace the term “supersedeas bond” 
with “bond or other security” as a requirement for 
obtaining a stay of a judgment and proceedings to 
enforce the judgment.
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Federal Bankruptcy Rules
December 1, 2018 – Pending Amendments
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Fed. R. Bankr. P. 8010 
• The amendment removes the word “supersedeas” and 

allows a party to obtain a stay to a judgment by providing 
a “bond or other security.”
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Federal Bankruptcy Rules
December 1, 2018 – Pending Amendments
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Fed. R. Bankr. P. 8011
• Revised to conform with Appellate Rule 25(a)(2)(A)(iii) and is 

intended to clarify and streamline inmate filings. 

• Other changes to Rule 8011:

‐ set forth what constitutes timely notice (with and without a 
declaration or notarized statement);

‐ state when service is complete and clarify that service is not 
effective if the person who filed it (electronically or in paper) 
receives notice that it did not reach the person(s) to be served);

‐ eliminate the requirement of proof of service when service is 
made through the court’s electronic filing system.
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Federal Bankruptcy Rules
December 1, 2018 – Pending Amendments
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Fed. R. Bankr. P. 8013
• Amended to conform with Appellate Rule 27(d)(2), which 

was amended to replace page limits for motions and 
responses with word limits.

• Amended to conform with recent amendments to Rule 32 
of the Federal Rules of Appellate Procedure which 
reduced word limits generally allowed for briefs.
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Federal Bankruptcy Rules
December 1, 2018 – Pending Amendments
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Fed. R. Bankr. P. 8015 
• Subdivision (f) is amended to allow a court to increase 

the length limit of briefs and other docs in ALL of Part VIII 
of the Bankruptcy Rules.

• New subdivision (g) which provides a global list of 
excepted items.

• The certificate-of-compliance provision formerly in Rule 
8015(a)(7)(C) is relocated to new subdivision (h).
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Federal Bankruptcy Rules
December 1, 2018 – Pending Amendments
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Fed. R. Bankr. P. 8016 
• Amended to conform with recent amendments to Federal 

Rule of Appellate Procedure 28.1 which reduces word 
limits allowed in briefs and cross-appeals. 

• Amended to refer to the new subsection (h) of the Rule 
8015, which now contains the certificate-of-compliance 
provision formerly in Rule 8015(a)(7)(C). 
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Federal Bankruptcy Rules
December 1, 2018 – Pending Amendments
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Fed. R. Bankr. P. 8017 
• Amended to conform with recent amendments to Federal 

Rule of Appellate Procedure 29, which addresses amicus 
filings relating to petitions for rehearing.
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Federal Bankruptcy Rules
December 1, 2018 – Pending Amendments
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Fed. R. Bankr. P. 8018.1 (New Rule)
• Allows district court to treat a bankruptcy court’s order as 

proposed findings of fact and conclusions of law if the 
district court determines that the bankruptcy court lacked 
constitutional authority to enter final judgment.

• Eliminates need to remand an appeal to the bankruptcy 
court merely to recharacterize the judgment as proposed 
findings and conclusions. 
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Federal Bankruptcy Rules
December 1, 2018 – Pending Amendments
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Fed. R. Bankr. P. 8021 
• Amended to conform with changes to Federal Rule of 

Civil Procedure 62 

• Reference to “supersedeas” is removed and replaced 
with “bond or other security.” 
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Federal Bankruptcy Rules
December 1, 2018 – Pending Amendments
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Fed. R. Bankr. P. 8022 
• Rule 8022(b) is amended to conform with Appellate Rule 

40(b) which substitutes word limits for page limits in 
motions for rehearing. 

• Documents produced using a computer must include a 
certificate of compliance as required by Rule 8015(h). 
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Federal Bankruptcy Rules
December 1, 2018 – Pending Amendments
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Fed. R. Bankr. P. 9025 
• Amended to conform with Federal Rule of Civil 

Procedure 62. 

• All security providers are brought under the rule by these 
conforming amendments (even if not a surety). 
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Uniform Local Bankruptcy Rules
June 1, 2018 – Amendments
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Uniform Local Bankruptcy Rules
June 1, 2018 – Amendments
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Local Bankruptcy Rule 1006-1 (New Rule)
• Debtor filing an application to pay filing fee in installments 

must file a disclosure of accounting for fees paid by 
debtor to debtor’s counsel prior to filing of the application.

• If debtor files application to pay filing fee in installments 
and owes an unpaid fee from a previous case (within 5 
years), the Court may deny the application and allow 
debtor 14 days to pay entire fee for current case.

New Local Form
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Uniform Local Bankruptcy Rules
June 1, 2018 – Amendments
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Local Bankruptcy Rule 2014-1 (New Rule)
• Application to employee multiple professionals shall include specific 

allocation of fees, by percentage, among such professionals.

• An order approving employment of professionals does not constitute 
approvals of such professionals’ fee contract or compensation.  

• A request for approval of professional’s fee contract or compensation 
must be made by a separate application and approved by a separate 
order. 

• If an application for employment of a professional seeks to make the 
authority retroactive, the application must include: explanation of: why 
application was not filed earlier; why the order authorizing 
employment is required nunc pro tunc; and how approval may 
prejudice any party in interest.
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Uniform Local Bankruptcy Rules
June 1, 2018 – Amendments
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Local Bankruptcy Rule 4001-1(1) & (4)
• Motion to extend automatic stay must be filed within 4 days after date 

of filing the petition.

• Debtor must file a Declaration in Support of the Motion as an 
attachment to the motion.

• Debtor must serve copy on all parties against whom debtor seeks to 
continue the stay within 2 days of filing the motion and file a 
certificate of service with the Clerk.

• In the absence of a timely filed response (assuming debtor filed 
Declaration in support of the motion), the Court may grant the motion 
without a hearing. 
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Uniform Local Bankruptcy Rules
June 1, 2018 – Amendments
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Local Bankruptcy Rule 4001-1(4)(f)
• Motion to impose automatic stay must state whether imposing stay is sought 

against all creditors or otherwise specify the creditors.

• Debtor must file a Declaration in Support of the Motion as an attachment to 
the motion and serve all parties against whom stay is sought within two days 
and file certificate of service with the court.

• Court shall set a hearing not less than 14 days notice except in extraordinary 
circumstances.

• A party in interest opposing the motion must file a response and state 
specifically why the motion should not be granted or state 
conditions/limitations that should be imposed.

• In the absence of a timely filed response (assuming debtor filed Declaration 
in support of the motion), the Court may grant the motion without a hearing. 
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Standing Orders

Amended Standing Order: Procedure for 
Modification of a Chapter 13 Plan

Order Adopting Amended Uniform Local 
Bankruptcy Rules

Order Repealing and Rescinding the 
Standing Order Regarding Motion to 
Extend or Impose the Automatic Stay
(requirements incorporated into LR 4001-1)

30

6-1-2018

6-1-2018

6-1-2018
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Administrative Procedures
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No Recent Amendments
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U.S. Bankruptcy Court
Southern District of Mississippi
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Case Assignments
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Case Assignment Procedure
• Judge Ellington set to retire in January 2019.
• Southern District will lose the judgeship.
• Judge Olack and Judge Samson will divide 

current and new cases on a 50-50 basis.
• Judge Olack will assume Judge Ellington’s 

cases (Hinds, Madison, Rankin).
• Judge Samson will assume cases that are 

currently Judge Olack’s cases in nine counties.
• August 1 – New Chapter  9, 11,12, 15 cases
• Oct 1/Dec 1 – All new/existing cases.

34
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New Case Assignment
Procedure
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U.S. Bankruptcy Court
Southern District of Mississippi
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Filing Procedures and 
Requirements 

Margaret Farrell
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 Noticing
 Pleadings & Exhibits
 Objections to Claim
 Filing Fees
 Forms
 Electronic Signatures
 ECF Account



Noticing
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• Use Court’s list of creditors to notice all 
creditors.

• Verify that the notice provides the correct 
response/objection period or deadline date. 

• Use local forms when available.



Noticing
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When is a notice required?

• Use the ECF docketing guide to determine if 
the pleading requires a negative notice.



ECF Docketing Guide
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Search Option



ECF Docketing Guide
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Motions/Application
s

Find topic/pleading



ECF Docketing Guide
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Pleading Requires Negative Notice



ECF Docketing Guide
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Pleading Requires a Hearing



ECF Docketing Guide
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Pleading Requires No Notice or Hearing
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Certificate of Service

“…an individual or 
entity providing notice 
should file a 
certificate of service 
that includes a record 
of what was sent and 
to whom.”

2010 Standing Order 
provides: 

45
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Certificate of Service – “COS”

Filing of Certificate of Service 

• Preferred and most efficient

− Save pleading and COS as a single pdf 
document. 

46



Certificate of Service “COS”
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Example - Pleading includes COS

Service method

Party served

Service method

Party served

Date
Signature

47



Certificate of Service “COS”

2018 Rules and Filing Procedures Seminar

File COS as a separate document when:

• Fail to include a COS with the pleading

or

• Amend the COS to correct information 

Docket Event:
Bankruptcy/Adversary > Other > Certificate of Service

48



Certificate of Service - Separate
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Case Caption

Service method

Parties served

Parties served

Date

Signature

49



Certificate of Service - Issues
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Failure to attach court’s mailing list when 
COS references mailing list.

• Filer should amend COS, attaching  the 
mailing list. 

– Download mailing list
– Attach to Amended COS
– File Amended COS

50



Court’s Mailing List (Matrix)
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Download Options: 

Query or Utilities



Court’s Mailing List (Matrix)
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Query Option



Court’s Mailing List (Matrix)
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Query Option



Court’s Mailing List (Matrix)

2018 Rules and Filing Procedures Seminar 54



Court’s Mailing List (Matrix)
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Query > List of Creditors
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Court’s Mailing List (Matrix)
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Court’s Mailing List (Matrix)
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Utilities Option



Court’s Mailing List (Matrix)
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Utilities  > Mailings 



Court’s Mailing List (Matrix)
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Utilities  > Mailings > List of Creditors
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Case No. 
Date & Time 

Preferred mailing address
[11 USC §342(f) and FRBP 2002(g)(4)]

Example
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Example

Party not served 
via U.S. Mail.



Certificate of Service - Filing
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Use the below event to file:
• a certificate of service

or
• an amended certificate of service.

Docket Event: 
Bankruptcy/Adversary > Other > Certificate of Service

62



Receiving Notices
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• Court notices are mailed to the address listed  
in the debtor’s schedules.

• Parties may register with the Bankruptcy 
Noticing Center to receive notices:

− Preferred address
− Via Email
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https://bankruptcynotices.uscourts.gov
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Questions?
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Noticing
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Pleadings and Exhibits
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U.S. Bankruptcy Court
Southern District of Mississippi
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Amended Pleadings
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Before filing an amended pleading:

• Contact the Clerk’s office to confirm the 
appropriate docket event.
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Amended Pleadings

2018 Rules and Filing Procedures Seminar 68

Examples

• Motion for Relief from Automatic Stay, 
• Motion for Relief from Codebtor Stay, 
• Motion to Reopen Bankruptcy Case, 
• Motion to Dismiss Debtor
• Motion to Substitute Attorney. 



Amended Pleadings

2018 Rules and Filing Procedures Seminar

Use the same event as the original 
filing.

• Select “Amended” from the drop down list.

69



Amended Pleadings
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Include “Amended”  or “Corrected” in the 
title.
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Amended Pleadings
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Questions?
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Amended Pleadings

72



U.S. Bankruptcy Court
Southern District of Mississippi

2018 Rules and Filing Procedures Seminar 73

Objection to Proofs of Claim



Objection to Proofs of Claim
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Requirements: 

 30 day notice to claimant, debtor, and trustee.
− Response  set for hearing.

 Contents

a) Name of claimant;
b) Claim number
c) Claim amount;
d) Basis for objection;
e) Undisputed claim amount (if any).



Objection to Proofs of Claim
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Local Form

MSSB-LR-3007-1



Objection to Proofs of Claim
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File Objection, Notice, and Certificate of
Service (together)

Docket Event:
Bankruptcy> Claim Action> Objection to Claim with 
30 day notice



Questions?

2018 Rules and Filing Procedures Seminar

Objection to Proofs of Claim
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U.S. Bankruptcy Court
Southern District of Mississippi

2018 Rules and Filing Procedures Seminar

Filing Fees

78



Filing Fees
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The bankruptcy clerk must collect all 
“fees, costs, and other monies” and must 
account for their payment into the United States 
Treasury. 
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Filing Fees
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 28 USC § 1930(a)
 Initial filing fees

 28 USC § 1930(b)
 Bankruptcy Court 

Miscellaneous Fee 
Schedule

www.uscourts.gov

Services & Forms

Fees

Bankruptcy Court 
Miscellaneous Fee Schedule

80



Filing Fees Not Required

2018 Rules and Filing Procedures Seminar

Exempt, Defer, or Waive

81



Filing Fees Not Required
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• Exempt - Federal Rule or Statute does not 
require the party to pay the fee.

• Defer - Party request to delay paying the fee.

• Waive - Filing fee is forgiven.

82



Exempt from Filing Fees
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United States Government Agencies:

• Small Business Administration (SBA)

• Internal Revenue Service (IRS)

• United States Trustee (UST)
(other than acting as a private trustee in the case)

83



Exempt from Filing Fees
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Individual debtor files:

• Adversary Complaint.

• Motion to Reopen to file an action related 
to discharge.

84



Defer Filing Fee
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Chapter 7 Trustee files:

• Adversary Complaint on Behalf of the 
Estate.

• Motion to Reopen to Recover Assets
– No assets recovered - no fee due
– Assets recovered - fee payable from the 

estate.
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Fee Waiver

2018 Rules and Filing Procedures Seminar

Voluntary Petition In Forma Pauperis

Individual chapter 7 debtor whose income is 
less than 150% of the official poverty line 
and is unable to pay the filing fee in 
installments.

86



Filing Fees

2018 Rules and Filing Procedures Seminar

How to prevent fee charge by ECF if 
fee is not required by statute, rule, etc.
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Exempt from Filing Fee

2018 Rules and Filing Procedures Seminar

Docketing Process

88



Exempt from Filing Fee
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Docketing Process

Filer exempt - enter “Exempt” in the receipt 
field.

Avoid characters e.g. “n/a”
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Exempt from Filing Fee
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Docketing Process

“Exempt” displays as the receipt number.

90



Defer Filing Fee
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Docketing  Process

Filer seeks to defer fee - enter “Defer” in the 
receipt field.
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Defer Filing Fee
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Docketing Process

“DEFER” displays as the receipt number.
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Fee Waiver
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Case Opening Process

Filing Fee Waived - In Forma Pauperis  
(Only Chapter 7 individual debtors)
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Fee Waiver
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Docketing Process

No Receipt or Fee Information in Docket Text. 
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Unpaid Filing Fees
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Filing Fees
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Unpaid Filing Fees

2018 Rules and Filing Procedures Seminar

CM/ECF Lockout Feature
• 28 USC. § 1930 requires that fees be paid at 

time of filing.

• Fees not paid the same day as filing:
–ECF system automatically suspends viewing 

and filing capabilities until all outstanding 
filing fees paid. 
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Unpaid Filing Fees

2018 Rules and Filing Procedures Seminar

Email Notification
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Unpaid Filing Fees
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Summary of Charges

98



Unpaid Filing Fees
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Lockout Message
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Unpaid Filing Fees
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Payment
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Unpaid Filing Fees
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Internet Payment Due

101



Internet Payment Due

Unpaid Filing Fees
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Unpaid Filing Fees
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Online Payment Site
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Unpaid Filing Fees
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Payment Transaction Receipt

104



Unpaid Filing Fees
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Filing Rights Enabled
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Questions?
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Filing Fees
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U.S. Bankruptcy Court 
Southern District of Mississippi

2018 Rules and Filing Procedures Seminar

Fillable Forms
Local Forms
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Fillable Forms
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Fillable forms save time.
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Fillable Forms - Print/Save Process
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File > Print > select Adobe PDF as the printer 
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“Flatten”



Fillable Forms
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Most official forms are fillable and can be found 
on the U.S. Courts website:

www.uscourts.gov/services-forms/forms



Local Forms
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Local forms available at
www.mssb.uscourts.gov



Fillable Forms
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Forms/Fees Page



Fillable Forms
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Local Forms Page



Local Forms - New
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Disclosure of Pre-Petition Fees Paid by Debtor to 
Debtor’s Counsel

Miss. Bankr. L.R. 1006-1(b)(1)



Local Form - New
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Disclosure of Pre-Petition Fees

1st File application to pay filing fee 
in installments.

2nd File disclosure statement

Docket Event:
Bankruptcy> Other> Disclosure of Pre-Petition Fees Paid to Debtor’s
Attorney (Local Form MSSB-LR-1006-1)



Local Forms - Revised
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Notice of Amendments



Local Forms - Revised
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Amending:

Chapter 13 Schedules
Chapter 13 Matrix (only)

New Time Period:

• Object to Plan 30 days

• File claim 70 days

Local Forms 

MSSB-A13-1
MSSB-A13-2



Local Forms - Revised
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Notice Amending: 

Chapter 7 (Asset) Schedules
Chapter 7 Matrix (only)

New Time Period:

• File claim 70 days

Local Forms 

MSSB-A7-2
MSSB-A7-3
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Electronic Signatures



Local Rule 9011-1(a)(2)

• ECF user login and ID constitutes 
signature for the electronic filing.

• Filed document must contain the name 
(/s/ Jane Doe) of the person whose login 
and ID were used.

Electronic Signatures
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Electronic Case Filing System
Account Management
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Contact Information

• Keep account information up to date. 
– The court staff cannot update account information.
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Maintain Your ECF Account
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ECF Account Management
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User Account Information



ECF Account Management
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Email Information



ECF Account Management
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Submit Changes

Filing Procedures Seminar 2018
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Questions?
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Chambers

Collette Derouen
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Judge Courtroom Deputy

Judge Ellington Rita Greer 
601-608-4674

Judge Olack Beth Harkins 
601-608-4693

Judge Samson Christy Cannette 
228-563-1841
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Settlements



Reporting Settlements
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 Notify the Courtroom Deputy via the 
settlement line as soon as you reach a 
settlement.

 Order deadline 14 days from scheduled 
hearing date.

 Use the settlement line.
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 Never assume

 You do not need to attend a hearing, if the 
other side does not file a response.

 Chambers knows a proposed agreed order 
was submitted.

 The other party reported the settlement.
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Communication

 Notify your client when:

 they must attend the hearing.
 the matter settles.
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Settlement Line Requirements

1. Hearing date
2. Calendar page number
3. Case number and debtor’s last name
4. Matter settled
5. Agreed order or non-agreed order.
6. Individual (party) responsible to submit order
7. Contact telephone number
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Settlement Lines

 Judge Ellington (601) 608-4642

 Judge Olack (601) 608-4642

 Judge Samson (228) 563-1797
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Questions?
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 Clerk’s staff and Courtroom Deputies are 
prohibited from giving legal advice.

 Mass Filings

 Before filing a batch of pleadings call the Clerk’s 
Office. 
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 Read hearing notices thoroughly.

 Debtor’s counsel must attend reaffirmation 
agreement hearing even if debtor’s counsel 
did not sign the agreement. 

 Contact Courtroom Deputy if your pleading 
requests an emergency hearing.
Miss. Bankr. L.R. 5005-1(a)(2)(J)
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 Generally, a corporation must be 
represented by an attorney of record. 

 For example, pleadings filed on behalf of a 
corporation must be signed by an attorney of 
record. 

See Southwest Express, Co. v. Interstate Commerce 
Comm’n, 670 F.2d 53 (5th Cir. 1982)
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 A representative of a corporation may 
appear and act without counsel to:

 File proofs of claim;
 Attend meeting of creditors;
 File ballots in a chapter 11 case; or
 File reaffirmation agreements.

Miss. Bankr. L.R. 9010(b)(2)(C)
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 Motion for turnover of property by the debtor 
must be filed in the form of an adversary 
complaint.

 No negative notice required when debtor 
files a motion to dismiss his/her chapter 13 
case.
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Motion to Lift Co-Debtor Stay

 If co-debtor fails to file a response, the 
attorney may request to participate by 
phone, if the co-debtor appears at the 
hearing.
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Amending Non-Final Order

 Submit proposed Amended Order.

 Amended Order must clearly identify the 
changes from the original order.

 Amended Agreed Order - all parties must 
sign the proposed amended agreed order.



Chambers - Judge Olack

2018 Rules and Filing Procedures Seminar 147

Amending Final Order

 File Motion to Amend, attaching proposed 
amended order as an exhibit. 

 Motion must include grounds for amending 
the order.
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Motion for Relief from Automatic Stay

A hearing must be held before the judge will 
sign an order on a motion to lift the stay that 
adjudicates allowability of a proof of claim.
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Motion to Assume Lease

Motion must indicate why assumption is a good 
financial decision for the debtor.
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Motion to Borrow

Must include: 
 Length (loan period)
 Interest rate 
 Loan amount
 Number of installments
 Amount of payments (installments)

When exact figures are unavailable - provide a 
range/estimate. 

i.e. 48-50 month term or not to exceed 50 months. 
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Modify Plan Chapter 13 Plan

Motion should identify the section of the plan 
the party seeks to amend.
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Telephonic Hearings

1. Request permission participate via phone.

2. Review telephonic guidelines.

3. Agree, in writing, to comply with the telephonic guidelines.

4. Email agreement to Courtroom Deputy.
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Telephonic Procedures

1. Telephonic hearings are held in the courtroom where 
the proceedings are recorded.  

2. Counsel must call in at least 5 minutes before the 
scheduled time of the hearing; and 

3. After court begins you must identify yourself and the 
client you represent. 
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Telephonic Guidelines available at
www.mssb.uscourts.gov

 Rules/Orders/Procedures

 Telephonic Appearances - Judge Olack
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Questions?
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Proposed Orders
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 Every motion must include, as an attachment, a 
proposed order granting the motion. 
Miss. Bankr. L.R. 5005-1(a)(2)(D)(i)

 File the proposed order as an attachment to the 
pleading. Including the proposed order as an 
exhibit is insufficient.
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If you forget to attach a proposed order, file the 
order using this event. 

Docket Event: 
Bankruptcy/Adversary > Other > Proposed Order
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Benefits of Attaching Proposed Orders to Pleadings

• No need to submit a duplicate proposed order in 
CM/ECF (e-Order program).  

− If no response/objection, the case administrator 
submits the proposed order.

• Eliminates deficiency notices and show cause 
hearings.
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Verify:

 All required signatures are present.

 All changes are initialed by all parties.

 Order and Exhibits are uploaded as a single PDF file. 

 Orders affecting real property.

 Contains legal description within the body or 
included as an exhibit.
Miss. Bankr. L.R. 4001-1(a)(1)(E)
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Deadline for post-hearing proposed order

 14 days from hearing date.

Miss. Bankr. L.R. 9013-1(e)
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Requesting Extension of Deadline
to Submit Proposed Order

Judge Samson and Judge Olack

 Request extension before initial 14-day deadline 
expires. 

 Request via phone or email.

 Generally, two extensions allowed.  After second 
extension the court reschedules the hearing.
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Requesting Extension of Deadline
to Submit Proposed Order

Judge Ellington

 No extension allowed.  

 Party must file a request to reschedule the hearing.

− Request must be filed before the initial 14-day 
deadline expires.

Docket Event: 
Bankruptcy/Adversary > Other> Request for 
Hearing/Status Conference
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Questions?



On-Line Resources

Danny Miller
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U.S. Bankruptcy Court
Southern District of Mississippi
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Follow the Court

www.mssb.uscourts.gov
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U.S. Bankruptcy Court
Southern District of Mississippi

Chapter 13 Plan and
Related Filings

Collette Derouen
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Chapter 13
Plan

 Chapter 13 plan due 14 
days from date debtor file 
the petition. Fed. R. Bankr. 
P. 3015(b)

 Must use Local Form 
MSSB-113. Miss. Bankr. 
L.R. 3015-1.1.

 Plan information must be 
typewritten. Miss. Bankr. 
L.R. 3015-1.1.



1692018 Rules and Filing Procedures Seminar

Chapter 13 Plan

Plan may include:

 Motions for valuation.
 Motions for lien avoidance.
 Request to surrender collateral. 
 Request for assumption of executory contracts 

and/or unexpired leases.

Docket Event:
Bankruptcy > Plan> Chapter 13 Plan
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Chapter 13 Plan - Filing

If Plan includes motions and/or requests:
Select the corresponding checkbox.

11/28/2017 16 Chapter 13 Plan, and Motion for Valuation of Security, and Motion to Avoid Lien Pursuant to 
11. U.S.C. Section 522, and Request to Surrender Collateral, and Request for Assumption of 
Executory Contracts and Unexpired Leases. 
Filed by ....... 
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Chapter 13 Plan - Notice

 Debtor must give notice of the Plan.

 Notice must conform with Local Form 
MSSB-LR-3015-1. 

Miss. Bankr. L.R. 3015-1(d)
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Chapter 13 Plan - Notice
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Chapter 13 Plan - Notice

Page 2, Part 9 provides:

• Deadline for Objecting 
to Confirmation.

• Confirmation Hearing 
Date, Time, and 
Location.
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Chapter 13 Plan - Notice

Noticing:

1. Serve Notice and Plan @ least 30 days before the 
deadline for filing objections to confirmation.

2. Date the Notice the day you mail the notice.  
(Not the date you file the Notice with the court.)

3. If Plan contains a Motion for Valuation or Motion to 
Avoid Lien, you must serve the Plan and Notice in 
accordance to Fed . R. Bankr. P. 7004.
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Chapter 13 Plan - Notice

Noticing:

 Immediately file the Notice (with Plan attached) and 
Certificate of Service with the court.

Docket Event: 
Bankruptcy> Plan> Notice of Filing Chapter 13 Plan
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Chapter 13 
Plan

Example

Local Form 
MSSB-LR-3015-1-COS
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Chapter 13 Plan - Time Line

Debtor files
Voluntary Petition

Schedules/Statements
Chapter 13 Plan

Local Form MSSB-113

Trustee files 
Notice of Chapter 13 

Bankruptcy Case
a/k/a  341 Notice
Official Form 309I

Debtor serves Plan &
Notice of Filing of
Chapter 13 Plan

Debtor files
Notice of Filing 

Chapter 13 Plan
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Chapter 13 Plan

Questions?
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Chapter 13 Plan

Objecting to Confirmation

Confirmation Hearing

Modifying Plan
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Chapter 13 Plan

Objecting to Confirmation (the “Plan”)

 Title pleading “Objection to Confirmation”.

 File Objection with the below event: 

Docket Event: 
Bankruptcy> Plan> Objection to Confirmation of the Plan
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Chapter 13 Plan

Objecting to Confirmation (the “Plan”)

 Timely objections are heard at the 
confirmation hearing.

 A separate hearing notice is not issued.
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Chapter 13 Plan

Objecting to Confirmation (the “Plan”)

Judge Samson

 Objections filed after deadline, but before 
confirmation hearing or before confirmation:

 Set for hearing
 Court issues a “Notice of Hearing”
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Chapter 13 Plan

Objecting to Confirmation (the “Plan”)

Judge Ellington and Judge Olack

 Objections filed after deadline, but before 
confirmation hearing or before confirmation:

 Objection heard at the confirmation 
hearing. 
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Chapter 13 Plan

Consequences for Failing to:

 File Notice of Filing of the Plan.

 Timely serve Notice to all parties/creditors.

 Provide accurate information within the 
Notice.



1852018 Rules and Filing Procedures Seminar

Chapter 13 Plan

Consequences:

 Court may return proposed confirmation 
order to the trustee; and/or 

 Court may schedule a show cause hearing to 
determine why the case should not be 
dismissed.
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Chapter 13 Plan - Modify
Amended Standing Order 
Procedure for Modification 

of Chapter 13 Plan
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Chapter 13 Plan

Modify Plan Before Confirmation:

Debtor may modify Plan anytime before confirmation.

 Notice must give 30 day objection period.

 Give notice of modification to trustee, UST, and all 
affected creditors.

− If original Plan was not noticed to all creditors, 
must serve notice of modification to all creditors.
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Chapter 13 Plan

Modify Plan Before Confirmation:

1. File modified plan

Docket Event:
Bankruptcy> Plan> Modified Chapter 13 Plan

2. File Notice 

Docket Event:
Bankruptcy > Notices> Notice of Modified Plan (30 
day)
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Chapter 13 Plan

Modify Plan After Confirmation

File a Motion and Notice to Modify Confirmed Plan, 
attaching a proposed order.

 Give notice of the Motion to trustee, UST, and all 
affected creditors.

 Notice must give 30-day objection period.  
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Chapter 13 Plan

Modify Plan After Confirmation

Motion and Notice (one PDF)

Docket Event:
Bankruptcy> Motions/Applications> Modified Plan with 
30 day notice
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Chapter 13 Plan

Modify Plan After Confirmation

Motion and Notice individually

Motion Docket Event:
Bankruptcy > Motions/Applications> Modify Plan

Notice Docket Event: 
Bankruptcy> Notices> Notice of Modified Plan (30 day)

or
Bankruptcy> Notices> Notice - 30 day
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Chapter 13 Plan

Questions?



Attorney/staff training:

New staff

Refresher for current staff
Jackson: 601-608-4600

Gulfport: 228-563-1790
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U.S. Bankruptcy Court
Southern District of Mississippi
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Jackson Office

Clerk, U.S. Bankruptcy Court
Southern District of Mississippi

Thad Cochran U.S. Courthouse
501 East Court Street, Suite 2.300

Jackson, MS 39201

P.O. Box 2448
Jackson, MS 39225-2448

601-608-4600

Gulfport Office

Clerk, U.S. Bankruptcy Court
Southern District of Mississippi

Dan M. Russell, Jr. U.S. Courthouse
2012 15th Street, Suite. 244

Gulfport, MS 39501

228-563-1790


